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“Built Like a 


You Can Turn Out More Work 
Faster... with Less Eye Strain 
When You Use MASTER-CRAFT 


(A Save. Ruled Forms 


Tired eyes make bookkeeping slow, hard work. 


Tired eyes don’t focus quickly and sharply, don’t 
“pick up” the figures accurately. 


And tired eyes in time become weak eyes. 


Experienced accountants know this—know that 
MASTER-CRAFT “Eye-Saver” forms help to prevent 
unnecessary eye strain. 


Study a Master-Craft form and see why. See that 
delicate color combination of pale brown and green 
ruling on buff stock. Restful, isn’t it? And how the 
words and figures stand out! 


That buff stock also has a special “flat” surface that 
kills all bothersome reflected glare, yet takes writing 
excellently and erases perfectly. 


Truly Master-Craft ‘“tEye-Saver” Forms are forms the 
good stationer is proud to sell because they are of 
highest quality and workmanship. They attract new 
customers and assure repeat business. 


COLUMNAR 


SHEETS RECORD 
COLUMNAR — 
PADS . 
OVER 1400 MASTER-CRAFT LOOSE-LEAF DIVISION 
ACCOUNTING FORMS KEPT — 
PADS IN STOCK Kalamazoo, Michigan 


To answer the above ad use QUICKMAIL COUPON No. 3 
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Courtesy Business Week 


COUNT ON COLUMBIA! 


for Uniformity + Quality + Performance ° Profits 


The absolute necessity of effecting all possible time and work savings in handling the 
tremendous volume of correspondence and records required by America’s war effort 
places a vital responsibility upon typewriter ribbons and carbon papers. 


YOU can count on Columbia’s steadfast quality and uniformity — carbon papers 
quick and easy to handle, non curling and capable of giving a maximum number 
of clear, easy-to-read carbon copies—crisp, sharp, beautiful typing from long wear- 
ing ribbons. NOW, more than ever, YOU need the quality and quantity work that 
Columbia Ribbons and Carbons will give you for all of your regular 


and special requirements. See your local dealer or call the Columbia ¥iqauaaamlall 
COUPON »> 
office nearest you. 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 
Main Office and Factory: Glen Cove, L. I., N. Y. 
New York Sales and Export, 58-64 West 40th St. Kansas City, Mo., Dwight Bldg. 


ONS 
ERs 


February, 1942 
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NORMA 


w 5 Pcl of _ 


With d, 3 Or 4 COLORS 


No finer, more suitable Gift item could be found for any 
occasion where a lasting remembrance is in order. Firms 


Use QICKMAIL 
RT 26 


use it as Gifts to their business friends, as Premiums, 
as Prizes for contests. 


Price protected, scientifically constructed, sturd- 
ily built of the best materials obtainable. Made 
in America by American Craftsmen. Extremely 
simple to use. NORMA is fully Guaranteed. 


Norma Pencils are made to write in 2 

colors, 3 colors, and 4 colors. These 

models come in different finishes and 
retail from $2.00 to $10. 


A NORMA for every 
need 


A NORMA for every 
pocketbook 


REMEMBER PEARL HARBOR 
* BUY DEFENSE BONDS *® 


NORMA MULTIKOLOR 


39 West 32nd Street, New York 


OFFICE EQUIPMENT DIGEST February, 1942 . 
For Purchasing Agents, Controllers, Office Managers 
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“WORLD’S FINEST” 
— STAPLING EQUIPMENT 
= 


Ace produces a complete line of equipment guaran- 
teed to give perfect Stapling performance. The ACE PILOT 
attractive. modern Aceliner (above) retails at $6.00. ser oe — is 
Aceliner Staples assure best performance with all _ 210 staples. ¢ 400 
= standard staplers. Two other unusually efficient Guaranteed . . 


machines in the Ace line, illustrated at the right, 
9) Ze 
“> ACE CADET 


appeal to the thrifty buyer. For removing Staples 
s neatly and quickly, the Ace Staple Remover is a 
a necessity. 


Every Ace Fastener is built with watch-like precision 


— . . » SO substantial they last a lifetime. Only the not jem or — 
highest quality materials and finest workmanship = 5 $300 
are used in the manufacture of Ace products. And, rap 

om every machine bearing the Ace name is guaranteed ACE STAPLE REMOVER 
against jamming. clogging. or getting out of order. 

Removes clinched mane 
neatly, quickly... prevents 
™" = 10 DAY FREE TRIAL angen nate, PP 

— 


rm hardened steel, chromium 
Ask your local Ace dealer for a demonstration and plated. Thousands 


10-day Free Trial. pe a aah 60c 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON no ME 
NGS maniaiiniaiii 


1942. 


February, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


ACE FASTENER CORPORATION + 3415 NORTH ASHLAND AVENUE » CHICAGO 
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| WAKUROWN 
“\ INDEX 


The 25 foot box makes 
; an ideal shelf rack 
+ or dispenser 


Every 1 foot envelope 
is a complete 


indexing kit 


Keep these handy index tabs on hand for quickly indexing 
ledgers, prices, rates and all kinds of reference books and sheets. 
The complete, convenient index kit package is one more reason 
why users who know insist on - - - 


the Genuine and Original 


MAK-UR-OWN 


TRADE MARK REG. U.S. A. 


CELLULOID INDEX TABS 


Make any size tabs you want from convenient 6” strips. 
Three exposures. Seven colors. Always uniform. Made of 
highest quality materials. Adhere instantly and permanently. 
They'll outlast the sheets to which you attach them. 


NO NEED TO ACCEPT SUBSTITUTES—your stationer has 
genuine Mak-ur-own Tabs on hand... ‘phone him today. 


THE VICTOR SAFE & EQUIPMENT COMPANY, INC. 


NORTH TONAWANDA, NEW YORK 


To answer the above ad use QUICKMAIL COUPON No. 7 


February, 1942 
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ithographed in two colors... with the daily 


date in red .. . the complete Success line of calendar be available early —an announcement 


pads for 1943 will be available even earlier than wesincerely hope will be of reassurance 
usual. Columbian’s full line of wall calendars will also and value to you in these difficult times. 


For further information use QUICKMAIL COUPON No. 14 


February, 1942 
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Who’s Going to Step into 
their Shoes . ... back at the office? 


With new workers taking the place of men in uniform, 
America’s millions of office machines become a priceless war-time asset 


“Yes, Mr. Atherton, these accounting machines 
are giving us just what we needed. Should 
have had them long ago. The new men? Oh, 
they’re coming along all right. Right now, of 
course, they cant carry the load that 
Brown and Miller used to handle, but what 
we lose on that score these Underwood Elliott 
Fishers will more than make up. You should 
see how simple they make stock record con- 
trol, order writing, billing . . . one short-cut 


” 


after another, yet with complete accuracy! 


This young lady and her Underwood Payroll 
Machine are fighting on the side of the Allies. 
You see, the draft and enlistments greatly in- 
creased the work of the Payroll Department 
...80 many new names to handle! And then 
several of that Department’s best men marched 
off in uniform. Yet all hands are being paid 
promptly, accurately and with adequate, ex- 
planatory data. Thus, time and energy are be- 
ing saved for the production of materials to 
back up the good men who left. 


*& Invest in America! Buy Defense Bonds and Stamps 


Maybe this happens in your office . . . work de- 
layed because two workers need the same 
typewriter. Make sure immediately that you 
have enough machines to go ‘round and that 
every one is in good operating condition. When 
good men leave your payroll for Uncle Sam’s, 
office personnel will have to work harder than 
ever. Give them the facilities to make the extra 
effort count. Do away with typing bottlenecks, 


“Jim, do you think we're doing all right? After au, 
we haven't had much experience with this 
type of work.” The operator of the Under- 
wood Sundstrand Adding-Figuring Machine 
stops for a moment to answer: “I know we're 
doing all right and it’s because of this little 
machine. Suppose we had to make all these 
calculations with no help except pencil and 
paper! We'd never be able to double check 
every step and be sure of our ground. Just 
wouldn't have enough time or energy left.” 


Underwood Elliott Fisher 
Helps Speed the Nation’s Victory! 


Underwood Elliott Fisher Company 
One Park Ave., N. Y. Sales and Service Everywhere 


To answer the above ad use QUICKMAIL COUPON No. | 


February, 1942 
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For further information use QUICKMAIL COUPON No. 5 
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PRIORITIES 


You seldom appreciate air and water until they become scarce. 
So with the basic commodities prescribed by our Government for 
its all-out Defense job. ‘Tis a plain case of making the best of 
things .. . and that’s where our tremendous plant, facilities and 
branch organization will be helping you no end! 


# Mirtac « Voucer, Inc. 


PARK RIDGE ° NEW JERSEY 


—— These convenient branches to serve you faster and better 
CHICAGO BOSTON ST. LOUIS KANSAS CITY SAN FRANCI LOS ANGELES 
eee i eg BEES af hoe iis, ‘ . 
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No Lost Motion— 
No Lost Minutes 


with BURNS GOPYHOLDERS 


Today’s business conditions call for speed in 
the office as well as in the factory. Burns 
Copyholders are valuable in this respect be- 
cause they save hours of stenographic and 
typing time each week. 


Copy is always at the most efficient point of 
visibility, and the guide line adjusts easily with 
finger-tip pressure without disturbing the typ- 
ing rhythm. 


With the Burns Copyholder shown you get all 
seven important features and full efficiency 
for the low price of $16.50; other models are 
priced down to $3.30. 


Consult your office supply 

dealer today, or send Quick- 

mail Coupon No. 9 direct 
for complete details. 


BURNS SIEGE SEECIALITES 


1033 W. Van Buren St., Chicago, Ill. 


TELEPHONE BRACKETS @ COPYHOLDERS @ GOOSENECK LAMPS @ CHAIR AND DESK PADS 


February, 1942 
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We 
challenge 
anyone 
to make 
every 
one of 
these 
claims 
for any 
writing 
set— 


ZEPHYR 
AMERICAN 


CORPORATION 


31 West 47th St. 
New York City 
—makers of 
AUTODEX! 


Resenting wi 


S 
“yy 


Acrition, ith alll 


1 Ink in the Swivodex can NOT be spilled out. Turn 
*it upside down, roll it, the ink is SEALED INI! 


2 The Swivodex well, a heavy centrifugal weighted 
“sphere, snug in its solid base, can NOT be tipped 
over. 


3, The ink in SWIVODEX is 97.7% sealed against 
“outside air and cannot and will not evaporate. 
An exclusive Zephyr economy featurel 


4 Changes of temperature will NEVER affect the 
* operation of SWIVODEX constant writing comfort 
—with no overflow—no flooding—no evaporation! 


5 The Esterbrook point of a Swivodex pen is never 
* dipped INTO the ink and never RESTS in the ink 
—cannot pick up grit or sludge! 


6 An entirely new, exclusive principle provides "con- 

* trolled dip" with a Swivodex pen. It always picks 

up the same amount of ink—to write 100 words 

or more. The Pen can NOT be dipped above the 

point nor far enough to get ink anywhere near 
where fingers touch! 


Swivodex swivels to every angle of a complete 


7. circle. It is always tilted towards you—or in any 


other direction! 


Swivodex is a majestic addition to every desk or 


8. home writing table—original and brand new in 


9. Esterbrook point an 


11. 
12. 


design, perfectly proportioned, with rich, gleaming 
surfaces! 
“Ball Bearing” writing is guaranteed by a genuine 
a pen “tailored to fit your 
hand.” The interchangeable Esterbrook point is 
of the ink holding, fountain pen type! 


Swivodex is filled with ink as easily as you fill a 
glass with water. No turning it upside down, no 
acrobatics. It doesn't have to be empty—just 
unscrew the top and pour the ink inl 


Swivodex actually holds an extra liberal supply of 
ink—enough for 6-9 months in most cases! 


In Swivodex you can use any kind of ink you wish, 
and you buy ink in money-saving quart bottles and 
fill Swivodex only as needed—every 9-15 months. 


TO ANSWER THIS AD 


Use QUICKMAIL 


COUPON ofl, 
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HP-6 $3.00 and $10.50 


...@ Sengbusch Handi-pen on 
every desk—from the harmonizing 


Complete variety of styles, 
colors, and prices for 
every office requirement 


Plain or “dressed up” — 
single or double — black or 
in striking colors—the HP-6 
Series gives you everything 
you need for a 100% Handi- 
pen installation, at prices 
from $3.00 to $10.50. Hand- 
some HP-6 styling dresses up 
your office . . . basic Handi- 
pen features give your staff 
the writing satisfaction they 
have always dreamed about. 
Sengbusch “tip-in-ink” fea- 
ture provides uniform pen- 
inking; no flooding. No 
creeping of ink up to the 
fingergrip. No over-supply 
of ink to spill. Don’t be 
satisfied with old-fashioned 
desk equipment. Step up ef- 
HP-<se ficiency — improve morale 
ey — cut down ink bills, with 
$10.00 and $10.50 this modern writing method. 
Ask your stationer for de- 
tails of 10-day free trial of- 
fer, or write direct. 


HP-640 
(Genuine Two-tone 
aln 


Walnut Base) 
$5.25 and $5.50 


or use QUICKMAIL COUPON 46 


Sengbusch Self-Closing 
Inkstand Co. 


225 Sengbusch Bldg, 


HP-660 (Genuine Walnut Base, 
Colorful Milwaukee Wisconsin 


Plastic Trim) 
$6.75 and $7.00 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


Conserve FILING EFFICIENCY 


Suggest BARKLEY INDEXES 


C 

. to Conserve Space it 

v 

4 . . » to Conserve Time 

° i 

BARKLEY /astic TAB INDEXES § | 
Positively, valuable inches are . 
saved in any kind of filing ‘ 
drawer because BARKLEY I 


Plastic TAB INDEXES have the 
entire body above the guide 
card. Thus a 20 to 40% saving 
is assured. 


Remember this feature when talking TAB INDEXES, plus 
the additional features of Magnified Visibility, Smooth 
Non-Snag Surfaces, Full Range Visibility, etc. . . . then 
sell your customers BARKLEY Plastic TAB INDEXES 
and you are sure of satisfying them every time. 
Send QUICKMAIL COUPON No. 23 for Samples. 


c. L. BARKLEY & CO. 


Established 1921 
anufacturers of Filing Supplies 
517 S. cnn Street Chicago, IIL. 


February, 1942 


a: i ee i eS ee ee On 1 er i eae ae ~ PA 
a . Lok lr = Bee Pet Migs scat. oF aes Sete tee a iwi, St Gee ee pra a . See: ae 
he ee Oe | a. | ek ay eee ee ao 
. ——— i ee — <a * %  — Pa : 
\ ad 

:$ oe cy f \e3 
fy 2 ¢ ce Pe / ~ aa 
a fd \3 rae 
; oe 3 \ Bg 
yement - 3 \ 
Me y ee» tees -* \3 
4 +mpro : . = aa S08 as 
a at pays ae /3 a 4 yw 

4 9 t : —— ; ie } ied . SO amg 4 Wa / 

* : | oe a, fa fe : nal ee ‘the ; ay it &/ 
be Be ‘4 ~—— apd iis - Mee 
ne | < -— Ss :— 

z she mm . e e ae ore ae EERIE Ge ' = genie LE sacs. 

te : rt 8 ae 1 marance: 
re U : ; et ar 
he “J | [ > ; "name ane 
<a _ — \\ ———— 

a ere Bh. “oon 
\ ae ca itn = \ t einai : 
fs _- _—_——, 2 mea 
: 7 <.—— [eee : re : 
oe me — 2 pi 
= MR : te lavieiinal a 

i a Vy 

a . — | == — ' 

aad ——— — Be \" aT werrcamacen 
er Ne “ ames ae _— 

ae: \ SE — ona ie ay q aco 
os A ‘ ¥ or CCR : 

F J a — _— 
fax: ? -— a ql 
Sa Z a —_____ M 

: 3 + = eS | a 
ey ol ‘ - SAAR Se TTR 
_ ee a, a fc 

1 ae ee . « 

a aw <—_ : 

a ir 
te * 
ee 
7 

3 4 SRE 

ae ay eS ye P 
| | aS 
eh a Nantes den 
bin cae 

. ; 
ee ) 
ae 
EY | 
Seas ee 

os i ee — 
~ ee OY I > a oe Pt 0 : ae eS lL er ae 


New system speeds up service on “‘take- 
withs”; reduces cost of credit authori- 
zation; releases clerk’s time for more 


selling, and builds customers good will. 


FLEXOLINE SYSTEM IMPROVES 
CUSTOMER SERVICE IN 
DEPARTMENT STORES! 

Many famous stores are very en- 
thusiastic in praising FLEXOLINE 
for Credit Authorization. They 
mention the fact that the system 
detects errors, cuts authorizing 
time to a fraction of former aver- 
ages, and saves time for bookkeep- 
ing section. 


FLEXOLINE EQUIPMENT HAS MANY 
APPLICATIONS 


Originally developed for telephone company use, 
it has been adopted by business and government 
wherever compact, high-speed reference records 
are needed. A variety of sizes and styles makes 
it practical for small desk units containing a 
few hundred names to large installations in- 
volving hundreds of thousands of listings, in 
each case adding speed and accuracy to the 
reference work. 


Wire or write for FLEXOLINE Catalog 47A and 
ask for our recommendations on FLEXOLINE 
system exactly meeting your individual require- 
ments. 


“ACME MULTIPLIES RECORD VALUES— Acme Visible Records, Inc. 
CUTS RECORD COSTS” 122 South Michigan Avenue 


Chicago, Ill. 


Gentlemen: 


ACME VISIBLE RECORDS . 
ee 


Mail the above Coupon or use QUICKMAIL COUPON No. 4 


Februe'y, 1942 13 
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FELONG STEEL CHAIRS 


In thousands of important offices, Steelcase Easyrest 

Chairs are daily contributing to America’s gigantic war 

effort by providing correct, comfortable sitting posture. 

In instance after instance, replacement of old fashioned 

energy consuming chairs with modern Easyrest seating 

', equipment has increased work output as well as ma- 

© terially quickening the entire office routine. An extra 

POsTU RE TYPE CHAIR " measure of reserve energy after a full day's work, plus 

Correct sitting posture is easy, natural an improved morale and better attitude toward the jobs 
and comfortable. Provides maximum 


sacral: dunerninalabaadle »| of the following day are gained by all who use Steelcase 
Easyrest Chairs. 


Steelcase Dealers are Doing Their Part 


Today, as Steelcase is straining every nerve of men ai 
machines to supply needed quantities of better and more 
efficient seating equipment, the great army of Steelcase 
Dealers is closely cooperating with management in the 
selection and use of the right Easyrest Chair for every 
requirement. Why not find out how Easyrest Chairs can 
improve your particular situation? An inquiry from you will 
bring full information about the complete Steelcase line of 
Chairs, Desks, Files, Counters, Cabinets and related prod- 
ucts. Why not write today! 


ieee eee RES 


.- found where business succeeds 
EXECUTIVE TYPE CHAIR sg To answer this ad use QUICKMAIL COUPON No. 31 


Smartly styled, generous in size. and 
durable. gned for permanent 


wing onto “a STEELCASE 


"Palani ani hw ca err, 


February, 
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REMEMBER! 


Neva-Clogs are 
Essential to 


DEFENSE 


Neva-Clog Stapling Pliers are used in sub-assembly 
of gas masks—most of the air craft companies—tempo- 
rary stitching on many articles, beside office use in 
these plants. Many Army units use and others can 
use Neva-Clog Pliers in many places where it is 


MODEL J-30 STAPLING PLIER $3.85 essential that orders and other important papers be 
Model J-30 is light in weight, yet rugged. Requires but little secured together. This is the one type of machine 
space and can be put into desk drawer or pocket when not in which is fully portable as it can be slipped conveniently 
use. Indispensable for vertical filing or for attaching material in the pocket or pack and easily carried anywhere 
toa permanent card. Uses DJ340 NEVA-CLOG Staples. it is desired or needed. 


It is an important tool for all office records in industry, 
field or camp. 


If you are located where such contacts can be made 
you will find some very profitable business available 
by contacting the proper authorities. 


Important Important Important 


BUT—we wish to stress the importance of getting 
priority certificates or other government authority on 
orders as these priority orders are essential in helping 
us to maintain our supply of raw materials for both 
machines and staples and thereby keep your sales of 
Neva-Clogs mounting. 


If you need any information regarding rrocedure 
just let us know and we will gladly furnish it. 


Today, more than ever it is essential that we all 
work more closely and help each other to the greatest 
degree possible. 


2, of 


MODEL B-100 STAPLING PLIER $5.25 
For heavy duty and for fastening of tough materials, this ma- 
uses a broad flat staple. Fastens such materials as 
fibre, softwood baskets, veneer wood, leather and belting. 
Used for sealing heavy paper or cloth bags, packages of cor- 
rugated board, and similar difficult operations. 
Features: Powerful leverage, durable, fool-proof. Staples 
used: NEVA-CLOG B-% 


‘XD 9$/9xz [O49P2y Spnjruy possi) serjid ayy 


ae reas Fr Fr eS 


MODEL S-100 STAPLING PLIER $4.75 


A rugged. powerful Stapling Machine with 4 to 1 leverage. 
Will fasten all materials that the staple will penetrate without 
bending. Particularly designed for production work and hard 
usage, but can be used for any stapling operation within its 

MODEL D-40X EXTENSION TYPE $4.50 capacity. Delivers a strong sharpened staple and clinches it 
Tis Deep Throat machine is mounted on a spring arm which securely even in light material. Clog-proof so that it will give 
Sen, an, La from the edge of paper or cardboard. | ( constant production. Easily and quickly loaded with NEVA- 


CLOG A-1000 or L-1000 Staples. 
NEVA-CLOG PRODUCTS, INC. 


... BRIDGEPORT, CONN. 


February, (942 To answer the above ad use QUICKMAIL COUPON No. 25 15 
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Clasp Envelopes 
are NOT all alike! 


CHAMPION CLASP 


Have well gummed, deep flaps and seams that do 
a perfect job of protecting heavy contents. 


SF pecihy 
CHAMPION CLASP ENVELOPES 


thru your stationer and you will be getting the 
best the market affords. 


QUALITY PARK ENVELOPE CO. 


General Office & Factory Chicago Office 
; Quality Park =~ ae . Warehouse 
Paul, Minnesota 11-116 Merchandise Mart 


To answer the above ad use QUICKMAIL COUPON No. 13 


16 OFFICE EQUIPMENT DIGEST 
To answer the above ad use QUICKMAIL COUPON No. I7 


Get A Grip 
On More System 
—Use ACCO CLAMPS 


Acco Clamps give you the better quality 
that insures long, trouble-free life. In 
strength—wear—appearance, Acco delivers 
the kind of value which will get your enthu- 
siastic “OK”’’—and reorders. 


Try them for holding your papers, giving 
you more order and system, speeding up 
your work. 


ACCO 


PRODUCTS, Ine. 
39th Ave. & 24th St.. L. I. City, N. Y- 


To answer the above ad use QUICKMAIL COUPON No. 22 
February, 1942 - 


: oa as be. nee 7 Sa sere ire i. es. a ee : Pees eo: a Ee Pe al = 
: ae i me oe a ae. ee ae aoe .: ee! Cl. oe ce 
Di: 3 : 33 we a ae or — eee = : i 2 a i ‘ ee: ae f 
ao = ; 
es 
bi 
. ae 
1 
* i Pit. “~. SS ws = . 
: cs Ge : —"s ‘ ey Sy 
) + [ii Z 
, _“ “igs MI ay om, 
z IH” = : Rin Se mak! 
; eo eS 
. won Pie en, OY 
. — a ite a ] 
vaAYS 
ve y 
ie AS 
. 3 7 * Ce = 
5 Ba ” ree. F - 
“a p ¥ ‘i cS ee 
: a ie ee a se d oe 
. ge at 4 ee 4 
: 3 =, els, PORT 
xe th; . 4! Sm <a » 
: ws et 
~ 3 . ae UG 
a 7 St We "aioe 
’ + 2S a 9 
miy: JAS 
“ « Me Fah’ te eit, ; 
s \ a foc tial age ae 
: ni ig ae a a Woe at Da 
; : RR ™ 2 foes “ “ Be 
: . ae ; "= : ee Seat 
: 3 ee: rier eh Vee 
oe Pe. ‘e., a ee 
i | oie tae JY © Een. fm 
; 7 a ae Reo: 
a Oe 2B Sa gs ae 
= > a % eR Sacmer 
‘ S eee \ - 
Ge : le / a op BA St 
"a ¥ Se : Ae 
7; ; 4 5 4 ES: 
Sot cS ; | ‘a » 
a. t \ ‘ - 
= * \ 1 | Lae 
‘ \ : i | 
; } \ | ; | e 
ae | : 
Bi, ie 4 | & 
ss a cee "4 ay | ae 
| ee —— 
eae 
‘ pa 
eh PY a, - ee 2 
rs a) Sa ae a era z ete my = lee oe ; ee Said aoe S: /, | ae ei: 5 ae aie 
“tanh ohwee: See, 2Sai a ll ne ee ia _—-— ee . Bo) sis feta. | ofa. oor Ape 


ITY LINE 
TODAY Gistue cau 


Error-No continues to win 
by giving outstanding per- 
formance on two fronts! 
Typists enjoy its ease of 
operation along with the 
relief from reading side- 
positioned copy—they appreciate its oppor- 
tunity for better posture, which keeps them 
in a position to do more work efficiently! 


Executives realize the impor:ance of such 
favorable conditions for maximum produc- 
tion with error-free results and likewise rec- 
ognize Error-No’s value as a transcribing 
necessity ! 


Let Sel win Fagard he sg lise f 
scribing efficiency for you today. KMAIL 
Your local dealer knows Error-No <a C 

by name and will gladly show you Ne 

its twelve winning features. 


ERROR-No’s SUPREMACY — 
EASILY PROVEN! 

The new copyholder compari- 

son chart in our “Prize Award” 


folder proves why more typists 
and executives prefer Error- | 


yivt 


No. Send for your copy today. 


) 
J. S. STAEDTLER, INC. 


Better Pencils for Every Purpose 


53-55 WORTH ST. NEW YORK, N. Y. 
To answer the above ad use QUICKMAIL COUPON No. 27 


THE DAWN MFG. CORP.-===== 
16 Champeney Ter., Rochester, N. Y. 


February, 1942 7 
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QUICK MATL 
REPLY COUPONS 


TO ANSWER ADVERTISEMENTS 


OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office equip- 
ment and stationery field to the Quickmail Coupon System —a patented new 
inquiry system which saves hours of time for readers in answering advertisements 
and securing information about merchandise. 


THE QUICKMAIL COUPON SYSTEM brings you these advantages:— 


1. Only | minute plus Ic to make an inquiry. 
2. Brings you the latest information. 

. Identifies the source of your inquiry. 
Gives you a pre-addressed, gummed mailing label ready for use. 


SIMPLE TO USE: 


Stick the coupon on the 
stamp side of a postal card, 
write your firm name and 
address on the back and 
ha 2 i aed fm =omail. You may also stick 
coup cn NO.10 oe the coupon on your letter- 
*. ; head, sign your name and 

4 | is _— title, and mail in your own 

; = envelope; or stick the cou- 


The N ew Ad ia : ae : pon on your envelope and 
3 Sa = rr a encl r  inqui 
Technique — — : <a ane 


order for specific mer- 
chandise. 


QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


Use wy hednath Coupons Opposite his P age 


18 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


February, 1942 
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Send Details Per 


Offer 
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Send Details Per 
Offer Your Feb. Ad 


Viliey BEM te 


¢ Your Feb. Ad 


Send Details Per 
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Sengbusch 
Self-Closing 
Chair Co. 

Old Town 
Ribbon & Carbon 
Co., Inc. 
750 Pacific St. 

Brooklyn, N. 


American 
J. S. Staedtler, 


Shaw-Walker 
Inkstand Co. 
Eberhard Faber 
Pencil Co. 
Sturgis Posture 
Magnolia St. 
Sturgis, Mich. 
inc. 
53-55 Worth St. 
New York, N. Y. 
Milo Harding Co. 
435 W. Pico Bivd. 
Los Angeles, Calif. 
Milwaukee, Wis. 


225 Sengbusch Bidg 


Milwaukee, 
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J. 
32nd St. 
Co., Inc. 
16 Champeney Ter. 


Ace Art Co. 
25 Gould St. 
Div. Hall-Welter 


Dawn Mfg. Corp. 


5 


Security Steel 
Equipment Co. 
Avenel, N. 


Ed 
% 


517 S. Jefferson St. 
Norma Multikolor 
Inc. 


31 West 47th St. 

New York, N. Y. 

420 Lexington Ave. 
New York, N. Y. 


The General 
Fireproofing Co. 
Youngstown, Ohio 
Zephyr American 

Corp. 
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-Clog 
ts, Inc. 


Street 
Long Island City, 
N. Y. 
e Ave. 
rand Rapids, 
Mick 


Co. 
44-09 - 21st S#. 


Street 
St. Paul, Minn. 
Neva 
Produc 
Connecticut Ave. 
Metal Office 
Furniture Co. 


N. Y. 


104 S. 4th St. 


Brooklyn, N. Y. 


New York 
New England 
Ave. 

Natick, Mass. 

& Logan S#. 
Bridgeport, Conn. 
1400 S. Division 
Universal Office 
Equipment Co., Inc 

561 Broadway 


Paper Punch Co. 
39th Ave. & 24th H-- 


Acme Visible 
95 Washington 
C. E. Sheppard 
Long Island City, 
Acco Products, Inc 
Standard Record 
Co. 


Records, Inc. 
122 S. Michigan 


1 Park Ave. 
Avenue 
Chicago, I. 
The Victor Safe 
& Equipment Co., 
The H. C. Cook Co. 
18 Beaver St. 
Ansonia, Conn. 
Quality Park 
Envelope Co. 
450 N. Syndicate 
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Stick coupon igh 9 + & of 
post-card. Write your ‘s 
and address on back of 


SHAW-WALKER, MASTER- 
CRAFT LOOSE-LEAF DIV. 


SSCHCEHCSSHSEEHSESSESESESESESESES 


GBUSCH SELF-CLOSING 
INKSTAND CO. 


. 
SPeseseeeteseeoseeereseeeooreessee 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on page |0. 

AMERICAN AUTOMATIC 
9 ELECTRIC SALES CO. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on the Inside Back Cover. 


12, EBBERHARD FABER PENCIL CO. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
cord and mail. You will receive 
particulars referred to in our ad 
on page 5. 

15 ACE FASTENER CORP. 


Stick am vale ag oy ay of 
penny post-cord. Wri r firm's 
name and address on’ back of 
card and mail. You will receive 
See, nee te in our ad 


Stick coupon a a ae of 
penny -card, Wr ur firm's 
name =e address on’ beck : 
card and mail. You will receive 
particulars referred to in our ad 
on page 3. 

COLUMBIA RIBBON & CARBON 
2 MFG. ., INC. 


Dececccessccesesssscscssece 


Stick coupon on fawe ite of 

nny post-card, Write your firm's 
com and address on bock of 
card and mail. You will receive 
particulars referred to in our ad 


on page 9. 
THE GENERAL 
FIREPROOFING CO. 


eeereeeeeseeeee 


Peeecccccccsovccsscssvovecs 

$ Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on page 43. 
8 THE WM. SCHOLLHORN CO. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 


: Stick coupon on s': 

3 penny post-card. Wr ‘o 
« hame and on 

* card and mail. Yc will 
$ particulars referred ‘o ing 
« on page 8. 

. UNDERW 0D 5 
P4 FIS. ER Op 
: 

e 


Stick coupon on ;: 3 
penny post-card. Wite ye 
name and addres: on b, 
cord and mail. You will 
particulars referred to jp 
on page 1/3. 

ACME VISI::LE Regy 

Inc, 


> 


Stick coupon on stamp 
penny post-card. Write you 
name and address on } 
card and mail. You will 
particulars referred to in, 
on page 6. 

THE VICTOR 
EQUIPMENT CO. 


~ 


Stick coupon on stamp 
penny post-card. Write yor 
name and address on ba 


eer eeeseeeeraesemeseeseeeeeeeeeee 


card and mail. You will receive card and mail. You will It 

particulars referred to in our ad particulars referred to in ys 

on page Il. on page 37. . 

° i" ZEPHYR AMERICAN CORP. 10 THE H. C. Coo & 

an 

Sr eeecececeneresereeereessedeseereseeeseeesssesys i 
. 


: Stick coupon on stamp side of 
$ penny post-card. Write your firm's 
@ name and address on back 

* card and mail. You will receive 
. putea, referred to in our ad 


- COLUMBIAN 
2 4 ART WORKS, INC. 


« Stick coupon on stamp side of 
$ penny post-card. Write your firm's 
e name and address on back of 
e card and mail. You will receive 
* porticulors referred to in our ad 


on page 43. 2 on the Outside Back Cover. 
METAL SPECIALTIES § SECURITY 
i MEG. CO. « WV STEEL EQUIPMENT CO. 
THETTTITILII Tri 
. 
Stick coupon on stamp of % Stick coupon on stamp side of 
penny post-card. Write your firm's * penny post-card. Write your firm's 
name and address on back * name and address on back of 
card and mail. You will receive « ound end 2 Yeu will rece 
particulars referred to in our ad * SOFC and mall. You vesgwe 
on page 38. e porticulars referred to in our ad 
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Stick coupon on stamp side of Stick coupon on stamp side of 
penny post-card. Write your firm's $ penny post-card. Write your firm's 
name and address on back of . name and address on back of 
card and mail. You will receive  $ card and mail. You will receive 
particulars referred to in ovr ad « particulars referred to in our ad 
“on page 40. 3 on page 12. 
24 HOTCHKISS SALES CO. ¢ 23 C. L. BARKLEY & CO. 
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4 
2 
z 


e 
SHSSSHSHSSHSHSHSSHSSHSHSHSSHSSHSHSHSSHSHSSOMEHHHSSSSHSHSHESSESEEHESSEESEEE 
. 


. 
Stick on stomp * Stick coupon on stamp side of 
. Write your firm's < penny post-card. Write your firm's 
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30 CARBON CO., INC. . 2 ACE ART CO. 
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- 
Stick coupon on stamp side of $ Stick coupon on stomp side of 
penny post-card. Write your firm's « penny post-card. Write your firm's 
mame and address on back of $ name and address on back 
cord and mail. You will receive «+ card and mail. You will receive 
particulars referred to in ovr ad $ particulars referred to in our ad 
on page 40. s on page 42. 
33 MILO HARDING CO ° 32 WRITE, INC. 
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; Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


1 INFORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
. years $3) in United States and its possessions, Canada, Mexico, Cuba. 
; Other countries $1.90 gate yearly. Single coples are 28 cots. ft 
Each paid up subscription includes a free copy o io Makes It 
00H & Where, the recognized trade directory of the office equipment Oo m a a ng e e 


and stationery industry. Copyright 1942 by Andrew Geyer, Inc., all 
es rights reserved. Also publisher of Geyer's Topics, Who Makes It 


here, The Gift & Art Buyer, Sports ‘Age. ACK in depression days, Macy’s big store in New 
York popularized the slogan “It’s Smart to Be 


& Ww Ag 
Thrifty!” For those who buy and use office sup- 
: plies and equipment it’s certainly smart to be thrifty 
these days, although the emphasis on thriftiness arises 
No. 2 


from shortage in the field of material rather than in 
the field of finance. 


There is no immediate prospect that the offices of 
America will have to do without anything vital to their 
operation, but the disappearance of fundamental, basic 
raw materials cannot all be offset by substitutes, and 
the diversion of manufacturing facilities to the pur- 
pose of the government makes the task of providing 
for the needs of the office increasingly difficult. 

Wise conservation is the order of the day. The sav- 
ings so effected are not small change; they may not 
amount to anything significant measured in terms of 
money but they are vitally important in terms of 
continued, efficient operation. 

Very timely, therefore, is the decision of the Re- 
search Committee of the National Office Management 
Association to make its major research project this 
year the study of practical methods of conserving mate- 
rials and time in the office. In the announcement of 
the project just released, E. H. Conarroe, chairman of 
the committee, points out that the study has been 
organized in two parts—one having to do with methods 
of organizing and conducting a waste reduction pro- 
gram, and the other with specific waste reduction prac- 
tices which have been adopted. Regarding the project, 
Mr. Conarroe says: 

“Many companies have been carrying on waste 
reduction campaigns for some time, some have recently 
inaugurated such programs as a result of the present 
emergency, still others are giving this step considera- 
tion. An exchange of experiences along these lines 
should develop information that will be helpful to all 
By Ewing Galloway, N. Y. in furthering the primary objective—_to win the war!” 
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SPEEDING UP GOVERNMENT OFFICE WORK 
@ Every type of modern mechanical device for the swift duplication and distribution of vital informa- 
tion is being called into service by the Government for the winning of the war. These photographs 
by the U. S. Army Signal Corps show just a small aspect of the aid given by machines in the Gov- 
ernment's office work. At top: in the Duplicating Section, Procurement Division; center: revolving 
table for the assembly of documents at the Jersey City Quartermaster Depot, Jersey City, N. J., 
making its last turn before being discarded in favor of (below) an automatic gatherer and stitcher. 
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Don't blame the dealer or the manufacturer for failure to fill your orders if you don't cooperate in the use of Priority Certificates! 


PRIORITIES FOR OFFICE SUPPLIES 


industry or an essential civilian industry the use 

of Priority Certificates is essential if adequate 
operating supplies are to be maintained. 

The reluctance of defense and essential civilian 
industries to give priority orders and certificates 
for office supplies is the most critical problem the 
stationery and office equipment industry is facing. 
It arises from a lack of understanding on the 
part of the purchasing executive as to why he 
should worry about any product not actually go- 
ing into the physical production of war goods. 

It is imperative for those in office management 
to realize the importance of ordinary office sup- 
plies in the conduct of business, and what would 
happen if such materials were not available when 
needed. The retailers of office supply items who 
have had their salesmen requesting P-100, PD-3A, 
and PD-1A and other forms of priority certifi- 
cates have been doing this because it is the only 
way they can help you continue to get these im- 
portant operating supplies. In many cases even 
the retailers of office supplies have not realized 
the vital importance of securing Preference Rat- 
ing Orders. : 

A Simple Problem 

The problem is short and simple—it’s the old 
one of constantly diminishing stocks of manufac- 
tured goods. If the manufacturer of office sup- 
plies can’t get sufficient raw materials due to 
priority restrictions he won’t be able to maintain 
his inventory to supply your stationery and office 
supply dealer. When the inventories of both 


I’ you are a purchasing executive for a defense 


manufacturer and retailer are depleted and finally 
exhausted you will not be able to get these office 
supplies. 

This vicious circle of constantly shrinking goods 
can only be alleviated by consistent use of the 
means made available to defense and essential 
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civilian industries under the Priorities Regula- 
tions. 

Proper use of Priority Certificates and Prefer- 
ence Rating Orders by every manufacturer en- 
gaged in either defense work or an essential civil- 
ian industry is the only way to help maintain any- 
where near an adequate stock of office supplies. 
If you as purchasing executives do not cooperate 
with your office equipment dealers in supplying 
them with Priority Certificates, etc., the time will 
come when you will be unable to get most of the 
office supplies so essential to the conduct of your 
business. 

An understanding of the Priority Regulations 
as they apply to office supplies is essential. The 
system of priorities comes under the basic regula- 
tion of Priorities Regulation No. 1, which defines 
and sets up “A” ratings for defense orders. These 
orders and all orders given a rating are compul- 
sory as to acceptance and execution. The se- 
quence of ratings from AA- A1-J, etc. to A-10 and 
from BB to B-8 are defined, and it is this sequence 
that determines the sequence of delivery. 


Mechanics of Operation 

The mechanics for operating the Priorities Sys- 
tem is conducted by a series of orders. The M 
or Material Orders apply to producers of raw ma- 
terials, directing production, distribution and 
sales, and regulation of inventories. For exam- 
ple, order M-6A forbids the use of nickel in office 
furniture, M-9-C forbids the use of copper in of- 
fice supplies, and M-15-B restricts the use of rub- 
ber. M orders cannot be extended. 

L orders are Limitation orders, and are applied 
on definite industries or items. Examples are 
L-13 limiting metal furniture for offices and L-20 
forbidding cellophane for certain uses. 

P orders are applied generally to manufacturers 
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of particular items, or to certain industries. These 
orders assign specific ratings to the user and de- 
fines how he may get his raw materials. These 
orders can be extended. 

Important in respect to office supplies are the 
applications for Preference Rating, PD-1A and 
PD-3A. These are taking the place of PD-1, 2, 
3, 4, and 5, which will be definitely discontinued 
March 1. 

The PD-3A Preference Rating is issued to 
manufacturers holding army or navy contracts. 
It covers a specific contract with a specific rating 
and can be extended by the person to whom it is 
issued. This certificate PD-3A can only be ex- 
tended to materials to be physically incorporated 
in the finished product specified on the original 
order. In some cases new PD-3A orders have been 
issued to a holder of an army or navy contract if 
it is imperative to secure certain specific quanti- 
ties of office equipment. The type of certificate 
is good for this one order only and cannot be au- 
tomatically renewed. 

However, the universal request for Priority is 
PD-1A. This application goes to the War Pro- 
duction Board in Washington for approval, and 
can be used to cover almost any supplies neces- 
sary in the conduct of business. It can be ex- 
tended by certification on the purchase order. 

If your concern can supply PD-3A and PD-1A 


certificates you will be of tremendous help both 
to your office supply dealer and to the manufac- 


turers of the products he sells you. This is es- 
pecially true on large orders. Up to this time in 
an all-out effort to cooperate with concerns hold- 
ing defense contracts office equipment retailers 
have taken merchandise from their stock and 
rushed it to these plants, and made little or no 
attempt to get priority certificates so that the 
manufacturers of these goods could get raw ma- 
terials to fabricate stock replacement. 

Although it does involve time and detailed effort 
to furnish some form of priority certificate or a 


pref2rence rating, and regardless of whether the 
dealer has stock on hand or not, you as a purchas- 
ing executive should cooperate with your retail 
dealer whenever possible. 

Specifically there are certain P orders some- 
times referred to as blanket ratings which can be 
used to obtain office supplies. Among these are 
P-46 Utilities, P-56 Mining, P-73 Smelters. P-90 
Production Requirement Plan and P-100 General. 
These orders allow the qualified user to extend 
their ratings for operating supplies, and under 
this stationery supplies are eligible. 

The Production Requirement Plan or P-90 is 
an order which is given to a manufacturer by 
which he obtains a rating covering materials and 
operating supplies he requires for a quarterly 
period. You may make use of this plan by apply- 
ing on PD-25A if your sales volume exceeds 
$100,000. PD-25X is for any business with a 
sales volume under $100,000. Any manufacturer 
engaged in war work or essential civilian indus- 
try not working under a rating plan should inves- 
tigate this method of obtaining a rating. 

Some manufacturers of office supplies are us- 
ing the Production Requirement Plan PD-25A 
under blanket rating P-90. These manufacturers 
are asking their dealers, i.e., your office supply 
dealers, to fill out PD-25C reports. These reports 
are vital to the manufacturer if he is going to get 
raw materials in adequate quantity. 

Now, how can you as a purchasing executive 
cooperate with your stationer on these reports? 
His salesmen will request you to state what per- 
centage of your plant is devoted to defense work. 
By totaling the defense work percentages of his 
various customers and their total purchases he 
can arrive at an approximate picture as to what 
percent of his total retail sales are for defense 
work. This report he turns over to the manu- 
facturers who are producing goods for him, mak- 
ing it possible for them to secure a certain amount 
of raw materials for manufacture. 


Priorities aim to spread available supplies to meet increasing demands. 
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«+++ Tentative cut of 20 to 25% in standard typewriter 
production during the next three months as compared with the same 
period of 1941 has been suggested by War Production Board to new Type- 
writer Manufacturing Industry Advisory Committee. Cut of 40% for 
standards and 80% for portables was suggested as ultimate aim. Facili- 
ties of the typewriter industry freed by the cut in production will be con- 
verted to the manufacture of such items as small arms, ammunition, prim- 
ers, fire control instruments, fuses, and parts for aviation instruments. 
Working with the government is a Typewriter Manufacturing Industry 
Advisory Committee made up of M. V. Miller, Royal Typewriter Co.; 
B. O. Reuther, Remington Rand, Inc.; L. C. Stowell, Underwood Elliott 
Fisher Co.; V. H. Davidson, L. C. Smith & Corona Typewriters, Inc.; 
Major F. W. Nichol, International Business Machines Corp.; J. Sears, 
Woodstock Typewriter Co. 


«++ Sale of rebuilt typewriter is not taxable if materials 
used are machine’s original parts (plus any new parts needed). Sale of 
rebuilt typewriter incorporating parts of various typewriters is taxable. 
This is new U. S. Treasury Department interpretation. 


2 « « « « - Restrietion on use of steel for office furniture has been 
extended until March 3lst. The extension order carries the same average 
monthly reduction applied during the first four months of the order—40 
per cent below the monthly average of steel used in the twelve months end- 
ing last June 30th. 


« « « « - « Sehools Seetion has been added to WPB’s Governmental 
Requirements Branch, and George Frank, purchasing agent of Cornell 
University, has been made chief of that section. Applications of schools 
and colleges, public and private, for priority assistance in obtaining critical 
materials, including typewriters, will be handled by Mr. Frank. 


«+ « « - - Rubber bands, erasers, typewriter platens and feed 
rollers, sponge rubber chair cushions, and rubber typewriter keys are in- 
cluded in the great range of civilian products affected by the War Produc- 
tion Board order amendment, providing that beginning February Ist no 
crude rubber or latex will be available for any save a restricted list of uses. 


«+ «+. Typewriter ribbons are exempted from Government ban 
on twenty-four general uses of cellophane and similar transparent cellulose 
materials for packaging or manufacturing. Among industry products 
which may not utilize such materials are paper and paper products includ- 
ing books, labels, tags, index cards, advertising and display material, car- 
bon paper, greeting cards, stationery, fountain pens, pencils, and leads. 
There is no prohibition on the use of the material for scotch tape or window 
correspondence envelopes. 
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LEFT: 
KINKLESS TELEPHONE CORDS are the objective of No-Kink, 


new accessory for home and office. Made of colorful plastic, 
it fits over regular cord and keeps it free of twists and snarls. 
Featherweight No-Kink, wrapped in individual cellophane bags, 
is available in red, yellow, brown, crystal, ivory, and orange, and 


retails at 15 cents. From Bonwit-International Co., 30 Church ABOVE 
St., New York. HILC! 
model i 
Feature: 
guides 
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RIGHT: 


NEW FLASH FASTENER. Consolidated Staple Co., Inc., 1810 
Wilson Ave., Chicago, announces its Flash, new three-in-one 
fast that staples, pins, and tacks, and is precision built 
in an attractive design. It retails at 75 cents. Easy to load and 
operate, it takes a strip of 100 staples and stores reserve staples 
in machine body. Special plunger on top fits palm of operator's 
hand; rubber feet protect furniture. Flash, fully guaranteed, is 
available in maroon, olive green, and blue ripple. 


BELOW: 


HEAVY DUTY RING BINDER, zippers on three sides, large 
capacity. This Doppelt model, in top grain cowhide embossed 
in shark grain, has heavy duty 3 inch prong metal for II by 8!/2 


we | LF 2 
meme ANY : 


Se 


be 


. Y inch sheets, catalogs, or magazines. Other features include 
Date SX strong handles, turned in edges, three inch expansion, pockets 
ee 8 and lining of heavy imitation leather. On one side is one inch 


gussetted pocket with pencil loop; pocket on other side is flat. 
Available in black or brown; size 15 by 12 by 3 inches. Shown 
in 28-page new catalog No. 2! by Charles Doppelt & Co., 412 
N. Orleans St., Chicago. 


ABOVE: 


JUSTRITE PRINT CHEST for special marking jobs and finger a... 
printing, comes ready for use in sturdy box with hinged cover. introdi 
Chest consists of ink distributing block, can of Justrite cleaner, half-pi 
new Justrite brayer, five tubes of specially prepared ink in any of gener 
these colors: red, yellow, blue, green, black, white, brown, silver, for lar 
and purple. Popular five-color assortment of red, yellow, white, was a 
silver, and black, or 4-ounce tube of finger printing ink, is also that y 
available. Suitable for use in offices, industrial plants, schools, other 
workshops, studios. Complete information and prices on request shown. 
to Louis Melind Co., 362 W. Chicago Ave., Chicago. New + 

pourin 
Desigt 
plied 


BELOW 
NEW SAVEMETL PENCIL. New style rubber tipped pencil 


has no metal, plastic, or similar tip. Not of the common "rub- 
ber insert" style, it was recently put on the market by Eberhard 
Faber Pencil Co., 37 Greenpoint Ave., Brooklyn, N. Y. Rubber is 
fastened to pencil by special patented process. Pencils are 
hexagonal, come in assorted colors, packed half a gross to a 
flat display carton. 


“<> SAVEMETL EBERHARDFABERUSA..245 
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RIGHT 


ROUND TAPER FIBRE BASKET. This is Stanco No. 2, manu- 
factured by Standard Holloware Corp., Whitestone, L. I., N. Y., 
and distributed by Bainbridge, Kimpton, & Haupt, Inc., whole- 
sale stationers at 218 Greenwich St., New York. This basket is 
14 inches high, with a 12-inch top diameter, 10-inch bottom. It 
is reinforced with heavy duty seamless steel ring at top; with 
double-rolled reinforced steel recessed bottom. Available in 


four colors: walnut grain, mahogany grain, olive green, and 
maroon. 


ABOVE 

HILCO'S PLASTO-MATIC STENCIL DUPLICATOR. This 
model is made of plastic with precision steel working parts. 
Features include paper weight and stripper in one piece, paper 
guides die-cast in one piece with two individually adjusted rub- 
ber pads, and positive drum lock. It has a simplified mechanism 
with fewer parts to get out of order and is said to be easier to 
reassemble. Attractive, easily kept clean, it is also completely 
noiseless. Each part of this Hilco Plasto-Matic, the manufacturer 
points out, it designed to simplify the mechanism and increase 
operating efficiency. From Hilco Corp., 429 W. Superior St., 
Chicago. 
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ABOVE 


TRUSSELL TRU-VUE FILE. These handy transparent envelope 
units may be used for various purposes by salesmen, lawyers, 
engineers, and others. Black mounting sheet in each envelope 
permits both sides of envelope to be used. Pictures are inserted 
from top, as shown. Cover is durable one piece imitation 
leather with Trussell's Wire-O binding and attractive cushion 
edging. Further information and prices on request to Trussell 
Mfg. Co., Poughkeepsie, N. Y. 


ABOVE 


NEW HIGGINS CONTAINERS. Suregrip lines, foolproof 
pouring, and package family tie-in feature these new bottles 
introduced by Higgins Ink Co., 271 9th St., Brooklyn, N. Y., for 
half-pint, pint, and quart sizes of American India Ink. Higgins 
general line of drawing and writing inks and adhesives, except 
for large containers for drawing inks, was restyled in 1937 and 
was a prize-winner in the All-America Package Competition 
that year. Since then new packages have been adopted for 
other items, most recently the large-sized India Ink containers 
shown. Containers formerly used are visible in background. 
New models, with high-placed clearly visible labels and no-drip 
pouring lips, are pow with ridged Compo-Site-topped corks. 
Designed by Egmont Arens, bottles and cork stoppers are sup- 
plied by Armstrong Cork Co. 


RIGHT 
AUTO-TYPIST PUSH-BUTTON model automatic typewriter 


employs push buttons for selection of form letters, special para- 
graphing, and detailed order writing and billing. Machine has 
two banks of push buttons, one for each of two rolls from which 
letters or billing entries are transcribed, with 40 stations to a 
bank. This model is actuated by perforated paper rolls similar 
to music rolls, easily changed to make machine available for 
work above two-roll operating capacity. Any make billing type- 
writer, manual or electric, can be attached to the Push-button 
Auto-typist for conversion into automatic order writing or bill- 
ing machine. Any type continuous forms or one-time carbon can 
be used. Complete information on request to American Auto- 
matic Typewriter Co., 614 N. Carpenter St., Chicago. ' 
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Kenneth H. Ripnen ROOM | FLOOR LEFT: Bes we for 
SECTION___ 
PIECE 


MOVING THE OFFICE 


By Kenneth H. Ripnen 
of Kenneth H. Ripnen Co.. Ine. 


FFICE moving is very much in the news these days when so many 

() corporations find it necessary to move in order to provide for the expan- 

sion, contraction, or shifting from one part of the country to another 
brought about by war-time conditions. 

One of the biggest of all office removals is that being completed in the 
transfer of the Wage and Hour Division of the Department of Labor 
from Washington to new offices in New York. More than 1,000,000 pounds 
of furniture and equipment, including such items as 584 desks, tables, 
chairs, and book cases; 79 heavy duty office machines; 301 typewriters; 
and 1,091 filing cabinets were carried from Washington to New York in 
fifty trucks. 

Not all removals are as big as this but in all of them there is the same 
necessity for co-ordinated efficiency on the part of all factors involved so 
that the least possible time will be lost by office executives and employees. 
Out of experience dating over many years in the removal of large offices, 
I have gathered the suggestions contained in this article, which I feel will 
be of great value to corporations planning office removal at this time. 

For supervision of a removal of equipment of a department or an entire 
office, the following procedure has proved successful: 

Using the detailed office layout of the new quarters for the moving plan, 
sections of the layout are zoned by color. The illustration on the opposite 
page, showing (much reduced) the moving plan used some time ago for 
Republic Steel Corporation, indicates how various departments can be 
grouped as color zones. Then room or floor space areas are numbered 
within the color zones. Finally, each piece of equipment within the room 
or floor space area is consecutively numbered. 

After the preparation of the zoned and numbered moving plan, each 
department head is given a layout of his new office space, with a sufficient 
number of tags, stickers, and moving boxes to tag or label his equipment 
and pack for the move. The tags are for furniture and other equipment, 
accessories, and boxes; the stickers for glass desk tops and other items 


wca®m Atsioce 
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not easily tagged. Tags and stickers are provided in the various colors 
needed. 

Prior to the major move of office furniture and equipment, the station- 
ery stock, transfer files, and the contents of such special departments as 
the tabulating machine department are moved a few days in advance. If 
this is not done, machines, boxes of stock, books, and other items clutter 
passages in the new office space, and workmen connecting machines and 
erecting equipment interfere with office workers. 

Likewise, before the move all machines should be checked as to A.C. or 
D.C. current being provided and mechanical equipment disconnected where 
necessary. Buzzers and telephones attached to desks should be dropped 
from the equipment in the old quarters. 

When the equipment arrives at the new quarters, proper supervision of 
placement of material should be provided to keep the move “rolling.”” The 
equipment arrives, with tags sending each piece first to the proper floor, 
and then successively to the proper color zone, room or section, and 
individual location. All accessories and boxes to accompany a desk are 
tagged the same as the desk. 

In some removals it is necessary to prepare a plan of the old office layout 
with tag numbers indicated thereon, for proper supervision of tagging. 

(Turn to page 32) 


A typical office moving plan, with color zones, numbered room areas, and numbered equipment indicated. 
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1942 


EVERY DOLLAR OF DEDUCTIONS 
YOU LIST IN THIS BOOK WILL 
SAVE YOU AT LEAST 10 CENTS 


OM YOUR FEDERAL INCOME TAX 


WW TIMELY FOR THE OFFICE 


LEFT 

BOOKLET ON TAX DEDUCTIONS. Here is a new booklet 
by Otto W. Helbig designed to educate the public in taxation. 
Law provides that taxpayers make certain reductions from their 
gross income before figuring taxes. This booklet contains instruc- 
tive information and necessary record pages for these reductions. 
It should prove valuable to the tremendous market now existing 
because of the lowering of taxable incomes and exemptions. 
Published by Eureka Specialty Printing Co., |! W. 42nd St., New 
York. "Deductions" sells for 25 cents. Additional information 


on request to publisher. 


ABOVE 

NEW DIP WRITING SET by Zephyr American Corp., 31 W. 
47th St., New York, is called Swivodex. It offers these advan- 
tages: ink is sealed in, cannot spill or evaporate; unit cannot be 
tipped over; changes of temperature have no effect on opera- 
tion; Esterbrook pen point does not rest in ink, cannot pick up 
sludge, always picks up same amount of ink through "controlled 
dip" principle. Swivodex swivels to any desired angle and is 
designed to make an attractive addition to any desk. Unit, 
easily filled, holds liberal ink supply. Available in black glass, 
black pen holder and marbleized cap matching the base offered 
in three colors: ebony, gunmetal, or Havana brown. Fair trade 
price is $2. 


RIGHT 


WOOD FILING CABINET. Primary impulse behind introduc- 
tion of new line of wood filing cabinets by Remington Rand, Inc., 
Buffalo, N. Y., is conservation of steel for defense. Praised by 
OPM officials who recently viewed a single unit of the new 
line, this cabinet called the "Guardsman," is available in letter 
and legal sizes in four-drawer height. It is said to look exactly 
like a steel file and has an identical sprayed finish. Only steel 
used in its construction is in drawer slides on eight case-hardened 
rollers. Hardware of tenite plastic conserves bronze formerly 
used for drawer pulls and label holders. Substitution of wood 
for steel in files, Rem-Rand estimates, will save 6,900 tons of 
vital defense material annually. Manufacture of steel files in 


sizes other than letter and legal will be continued. 
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ABOVE 


TRIUMPH BY SHEAFFER. This is the newest Lifetime set 
added to the well-known family designed and produced by 
W. A. Sheaffer Pen Co., Fort Madison, lowa. Features include 
one-stroke vacuum filler, gold filled trim (on silver base) in black 
or golden brown or with chrome trim in black or gray pearl. 
Deluxe white gift box completes ensemble retailing for $16.50— 
$12.50 for pen, $4. for pencil. Both are Tuckaways, clipless, 
designed to carry in any position, in lady's purse or man's pocket. 
Matching Fineline pencil has special rounded tip eliminating 
holes jabbed in linings. Pen has Feathertouch 14K Sheath-Point 
with platinum-in-the-slit for smooth two-way writing. 
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OFFICE SUPPLIES 


Conservation at 


STUDEBAKER CORP. 


By Cheney Archer 


there is a premium on really workable ideas that fit the needs of the 

individual office. There are plenty of general suggestions in the air, 
but office executives look with most favor on specific ideas which fit the 
framework of their own organization. 

W. E. Tarr, general office manager of the Studebaker Corp., South Bend, 
Ind., set out some time ago to gather from the employees of that company 
their ideas of how the company can conserve office supplies. More than 300 
suggestions, based on Studebaker’s own office routines and policies, were 
turned in in answer to a folder, “What Are Your Ideas?,” wherein em- 
ployees were asked to give, from the experience of their own jobs, informa- 
tion as to economy in the use of supplies. 

From these hundreds of suggestions a summarization has now been 
made and distributed through the organization in the form of a printed 
circular headed ““Here Are Your Ideas!” (Note the emphasis in each of 
these company pieces on “Your.” These are ideas emanating from the 
employees themselves, and therefore more likely to be put into operation 


Wir war making conservation of supplies necessary in American offices, 
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"What Are Your Ideas?" and 
“Here Are Your Ideas!", the 


initial Studebaker folder on 
supplies conservation, and its 
follow-up. 


wholeheartedly by them). 
The ideas summarized in ““Here Are Your Ideas” are listed herewith. 


Envelopes 
2 


Do not use envelopes for interoffice mail unless 


IDEAS FOR CONSERVATION FROM 
9. 


STUDEBAKER EMPLOYEES 


Make rough drafts where material is likely to be 
corrected and re-typed. 

Turn used file folders inside out and re-use. 

Use “C” pads (size 8%” x 5%”) in place of “D” pads 


Use every line and both sides of the pages in your 


2 Ger a d 1 unl l 11 
. If they are used, do not seal unless material is con- : : 
‘ gag rg —— times. ‘ . » 12 where suitable. 
3. you have regular correspondence with another 5 
office, accumulate the envelopes and return them to 13. shorthand notebook. 


4, 


the sender periodically for re-use without re-ad- 
dressing. 

Return partially used envelopes that are in good 
condition and not needed to the stockroom. Returned 
envelopes will be available to any office needing them. 


Pencils 


Use pencil lengtheners available from the stockroom. 


Electricity 


Turn off lights when you leave your desk at noon and 
closing time. 


Stationery and Forms 


Instead of throwing circular letters, forms, reports 
and other papers, good on one side, into the waste- 
basket, accumulate them flat and send to the stock- 
room weekly for padding into scratch pads. It is 
important that each department arrange a method 
for collecting this material. One person should be 
assigned to gather it from the desks of others. A file 
folder should be placed conveniently on each desk to 
receive it. 


Paper Clips, Staples, and Rubber Bands 


1. 


Remove paper clips and rubber bands before filing 
or discarding material. 


. ger file —s- soeme poomnes of —. 
. Use the most economical grade and size of paper . Do not use two staples or clips where one will do. 
for each job. . _ 4. Rubber bands and erasers will probably be unobtain- 
2. Use all the sheet and both sides for letters and other able soon. Use them carefully. 
: material. Single space and reduce margins. Typewriter Ribbons and Carbon Paper 
a Te i ~ : Se. & 
—” the size of forms and reports to bare neces 1. Do not —— ae paper until it is thoroughly 
4. Reduce th : worn out over a e area. - 
5. Obsolete Agger Song agpcnn opty and weed on 2. Exchange carbon for different uses to distribute the 
6. — , copies of letters EXAMPLE: In typing correspondence, carbon is 
7. Cheek all mailing lists to reduce the number of copies usually worn-out in the ge ond area. In typing forms, 
to each and to eliminate unnecessary names. it is frequently worn-out close to the margins. Mar- 
8. Eliminate transmittal letters. (Turn to page 32) 
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gins not used may be cut off and used with small 

orms. 

3. Use the carbon from carbon interleaved forms several 
times before discarding. This carbon may be obtained 
from the stockroom. If you have a surplus supply, send 
it to the stockroom for distribution to others. 

4. Return used hectograph carbon to the stockroom. 

5. Use an all-black ribbon unless you have frequent 
need for the red portion. Keep a piece of red carbon 
or an old red and black ribbon to be inserted behind 
the black ribbon when red characters are desired. 

6. Turn your ribbon when one edge is worn-out. (Ex- 
haustive tests are being made at the present time to 
select a ribbon that is more resistant to drying out.) 


Salvage 
Return empty ribbon spools, carbon paper boxes and 


MOVING | THE OFFICE 


Continued from page 29) 
When the zoned and numbered moving plan is made, a list of “instruc- 
tions to employees” might be given each department head. A typical actual 


set of such instructions follows: 


INSTRUCTIONS TO EMPLOYEES REGARDING REMOVAL OF 


ST., TO ———— AVE. 


FROM 


1. THE REMOVAL SCHEDULE: 
A schedule for the move is attached |'this refers to date 
and time of move.] 


2. THE REMOVAL PROCEDURE: 

The removal will be carried out generally as follows: 

Boxes & Packing: Boxes and rolling bins for packing 
personal effects, stock and contents of desks and shelving 
will be delivered to the present offices as per attached 
schedule. The packing of boxes and bins will be carried 
out by employees of company and all packing should be 
completed as required by the attached schedule. 

Tags: Tags will be delivered to the present offices and 
all furniture and equipment shall be tagged in designated 
colors with Floor number, room or section number, and 
piece number clearly marked, all in accordance with 
moving plan. All tagging shall be carried out under the 
supervision of Kenneth H. Ripnen Co., Inc. The tagging 
system shall be generally as follows: 


All material which is to remain in the present offices 
shall be tagged with Red tags. 

All equipment for the following offices shall be tagged 
accordingly : 

First Floor: Blue—Personnel Dept., Conference room, 
Phone, Purchasing, Mail, Stationery, Women’s Coat Room 
and Rest Room, Men’s Coat Room. Orange—Tabulating. 
Yellow—Cost Accounting, Manufacturing Dept. 

Second Floor: White—Traffic, Order & Billing, Credit, 
Assistant Treasurer’s Dept., Accounting Dept. Pink—Sten- 
ographic File Dept., Men’s and Women’s Coat Rooms. 
Green—Sales Dept. 

Basement: Gray—All equipment to basement. 

Note: Room number and piece number shall be desig- 
nated on all tags as per plan. It is suggested that the office 
manager be available on moving day to make available 
keys and assume custody of the contents of vaults, safes, 
and other valuable papers. 

Desks: Desks will be moved by posing them on end on 
dollies. The contents of desks shall be prepared for mov- 
ing by banding all cards and parcelling all loose articles 
such as clips, pencils, ink wells, etc. All bottles containing 
liquids shall be removed, carefully packed and placed in 
boxes. All current letters and other papers shall be placed 
in large envelopes and placed in boxes. Glass tops of 
desks shall have stickers applied to them, marked to 
conform to desk tags. 

Chairs: Chairs shall be tagged to conform to desk tag- 
ging. Pads shall be securely tied in place. Casters shall 
be removed and vlaced in envelopes and tagged, conform- 
ing to chair tags. 

Typewriters: All typewriters shall be unbolted from 
desks, covers placed over same and tied on. Typewriters 
shall be left on top of desks and they will be moved in 
special locked carriers. NO TYPEWRITERS ARE TO 
BE MOVED IN DESKS. All typewriters shall be tagged 
with tags conforming to desk tags. 

Letter Trays: Letter trays must be emptied, contents 
put in large envelopes in desk drawers, and trays placed 
in packing boxes. 
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folders, and cardboard backs from padded forms tp 
the stockroom. (Points away from South Bend shoul 
accumulate this material. Disposition will be deter. 
mined for each location.) 


General 


1. Order only enough supplies for current use. Do not 
overstock. } 

2. Houseclean your desk drawers and storage cabinets 
periodically. Return the accumulated surplus of sup. 
plies to the stockroom. 

8. Before discarding anything ask yourself, “Can this 
be used?” 

4. Arrange a system in your department whereby surply 
material can be exchanged. , 

5. Use all supplies as though you were paying for them 
yourself. 


Co. 


Miscellaneous Items: Miscellaneous items such as small 
clocks, pen desk sets, calendars, rubber stamps, book-ends, 
inkwells, vases, and other personal belongings including 
small pictures on walls are to be carefully packed in 
packing boxes. wn F 

Waste Baskets: Should be used in addition to packing 
boxes for miscellaneous items, and tagged to correspond 
with desk tags. 

Card Filing Boxes: All card file boxes must be tied 
with cord or, preferably, soft tape, and either placed in 
packing boxes, or, if large, left on desk top. 

Filing Cabinets: All follow blocks on file drawers to k 
tightened as much as possible to hold material in place. 
Lock all files equipped with locks. d 

Card Filing Cabinets: Unless locked, card filing cabinets 
must be roped. 

Lost and Found: Furniture and equipment, if any, with 
tags missing, will be placed in Room 16. Apply at this 
a for missing articles, and turn in untagged mate 
rial here. 
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NATIONAL AD 


BASED ON YOUR NEED 
SPEAKS FOR ITSELF 


Read It and Ask Yourself: 
Are You Prepared and Protected? 


Save Your Records! Be Prepared! Call Your Sup- 
plier,.or Write Direct to W. A. Sheaffer Pen Company, 
Fort Madison, lowa. 


To answer the above ad use QUICKMAIL COUPON No. 20 
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G-F OFFICERS ACCEPT OPM APPOINTMENTS 


; George C. Brainard, president of General Fireproof- 
_ing Co., Youmgstown, O., and George R. Farrell, vice- 
president in charge of purchases, have been granted leaves 


GEORGE C. BRAINARD 


GEORGE R. FARRELL 


of absence from the company to allow them to accept ap- 
pointments in OPM during the national emergency. Mr. 
Brainard was appointed directly by Mr. Knudsen as chief 
of Tools and Equipment Branch, Production Division, 
OPM. Mr. Farrell will be purchaser of steel for the 
United States government in OPM. 


OSCAR WEISSENBORN HEADS GENERAL PENCIL 

General Pencil Co., 67 Fleet St., Jersey City, N. J., 
announces the withdrawal from the corporation of its 
former president, R. A. Weissenborn. New officers are: 
president, Oscar E. Weissenborn; vice-president, Arthur S. 
Edelhoff; secretary and treasurer, R. L. Unser; assistant 
secretary-treasurer, G, Lind. 


The new president, son of the founder of the firm, hag 
been connected with the company since 1927 and is jam 
charge of manufacturing. Mr. Edelhoff, son-in-law of tha 
founder, is in charge of sales; he has been in the busi 
ness since 1917. R. L. Unser, with the company since 191@ 
is in charge of financial credits and office, while Mr. Ling 
who joined the organization in 1939, is in charge of audit 
ing and accounting. 


FROM TYPEWRITERS TO GUNS 


C. B. Cook, vice-president in charge of productigg 
for Royal Typewriter Co., Inc., recently emphasized thi 
vital part typewriters play in modern warfare in an a@ : 
dress to Royal employees, “You Are the Man Behind th 
Gun.” 4 

“A hundred and thirty million Americans . . .,” said 
Mr. Cook, “have to be geared to the job of producing arma 
ments—and it just can’t be done unless the men who agg 
running the show can communicate instructions, specifica 
tions, orders .. . quickly and efficiently. Do you realize 
how much paper work alone that means? Do you realize 
what a responsibility it places on us?” As an example of 
the great need for typewriters in the Navy alone, Mr. Cook 
pointed out that, “A battleship needs 60. An airplane 
carrier needs 80 or 90. A cruiser needs 16 to 25... . Sub 
chasers, blitz boats, mine layers, work ships... all... 
need typewriters whether they be standards or portables.” 

With addresses by other Royal officials including Presi- 
dent E. C. Faustman and Vice-president-in-charge-of-sales 
M. V. Miller, Mr. Cook’s message appeared in the year’s 
first Royal Standard, the company’s house organ, a special 
war supplement depicting the typewriter’s importance in 
the military and civilian war effort. 


FLEXI- 


REG. U.S. PAT. OF F. 


THE ORIGINAL 
CHAIN POST BINDER 


TWO INCH 
WORKING SPACE 


MECHANISM 
GUARANTEED 


UNLIMITED 
CAPACITY 


The Best Binder For 


524 NORTH BROADWAY, MILWAUKEE... 


To answer the above ad use QUICKMAIL COUPON No. 36 
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All Pen-Written Records 


STATIONERS LOOSE LEAF CO. 


POST 


FLEXIBLE 
SECTIONAL POSTS 


DIRECT SCREW 
COMPRESSION 


DISAPPEARING 
POSTS 


. . NEW YORK, 237 LAFAYETTE STREET 


February, 1942 
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The typewriter is the voice of management. Through it must pour 
instructions, orders, specifications, correspondence. 


ro = & 


Carbon paper that curls slows up your typists . . . creates a bottle- 
neck. That’s why ... 


‘ It pays to give your typists DA W. N 
. OLD TOWN'S AMAZING NEW CURLPROOF CARBON 


DAWN gets the job into the machine quicker . . . turns 
it out neater. Saves time. Saves temper. Saves mistakes. 
REASON: DAWN STAYS FLAT, never curls, is easy 
and clean to handle. Try this speedy carbon. For test 
samples write OLD TOWN RIBBON & CARBON CO., 
Inc., foremost makers of ribbons and carbons for every 
use. Address Dept. D-2. 


_ Every sheet of OLD TOWN carbon trade-marked and GRADE- 
marked. Know what you buy . . . get what you pay for. 


S 
OLD TOWN oo r, SMC. 
“MAKES A GOOD IMPRESSION” SG 
alice 
General Offices and Factory: 750 Pacific Street * Brooklyn, New York 
_ “if 
lise \UICKMAIL ged 
r HiT 30 | 
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DICTATING CYLINDERS 


this INTERESTING 


JUNGBLUTH, MacLEOD, COCKRILL 
IN UNDERWOOD STAFF CHANGES 

Norman D. MacLeod, formerly sales manager of the 
adding machine division of Underwood Elliott Fisher Co, 


1 Park Ave., New York, has been appointed assistant dig. 


NORMAN MacLEOD 


trict manager in Washington for all products, according 
to announcement from W. F. Arnold, general sales man- 
ager. Mr. MacLeod joined the Underwood organization in 


CLYDE JUNGBLUTH 


ila 
~ RECORD COMPANY 


104-114 South Fourth Street 


Brooklyn, N. Y. 


to answer the apove ad use QUICKMAIL COUPON No. 28 


COoD0 
CARBON 
PAPERS 


For 
Distinguished 
Service to 
Business 


In SUPER-KOTE and TYPOCRAFT Carbon 
Papers are built all of the most desirable qualities sought 
by carbon paper buyers. Their qualities are absolute per- 


manency, together with clean, 
copies. 


precise, non-smearing 


GUARANTEE: Should Codo products not prove satisfac- 
tory, purchases will be replaced or payment refunded. Codo 
rbon Papers are guaranteed not to deteriorate for 5 
ears from sale. Records made with Codo Carbon Paper 
ast as long as the paper on which they are made. 


CODO MANUFACTURING CORP. 


509 South Franklin Street 
Chicago 


270 Lafayette Street 
New York 


Factory: Coraopolis, Penn. 
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PAUL 
COCKRILL 


1922 and has held various responsible positions in it dur- 
ing the last two decades. 

To Mr. MacLeod’s former job, UEF has appointed Clyde 
M. Jungbluth, formerly in charge of national portable 
typewriter sales. Mr. Jungbluth has been with the com- 
pany since 1929 and has headed the portable division for 
six years. Paul E. Cockrill, a member of the Underwood 
organization since 1938, has been appointed sales manager 
of the portable typewriter division in which he served as a 
promotion salesman for the past year. 


PRICES ON PAPER PRODUCTS FROZEN , 
Informing more than 1,000 merchants dealing in 


fine paper that manufacturers’ prices had been frozen by 
OPA as of December 15th last, Leon Henderson, Adminis- 
trator of the Office of Price Administration, has asked 
these merchants not to exceed manufacturers’ prices plus 
OPA’s merchants’ mark-ups on several converted paper 
products, including gummed papers, plain envelopes, 
manila envelopes, kraft envelopes, shipping tags, and 
glazed and plated papers. 

Mark-ups permitted are comparable to those generally 
used by the merchants. 


IBM ESTABLISHES LOGISTICS DEPARTMENT 
Establishment of a department of logistics within 
International Business Machines Corp. with Maj. Fred- 
erick W. Nichol, vice-president and general manager, as 
its directing head, was recently announced by Thomas J. 
Watson, president. Maj. Nichol will direct this new de 
partment in addition to carrying on his regular duties. 
The logistics department will coordinate all IBM war 
activities and will enlist every IBM employee in it. One of 
its important functions is to cooperate with all govern- 
mental agencies and other companies manufacturing muni- 
tions and war material. Logistics, in the technical sensé, 

is the science of maintaining an army in the field. 
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STAINLESS STEEL 
FILE SIGNALS 


Will not tarnish 
Easy to attach 
Readily shifted 


\ Write for circulars, using QUICKMAIL COUPON No. 10. 
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Every Cook Product Unconditionally Guaranteed 
W [ l l 


GENERAL PENCIL CO. 


THE H. C. COOK CO., 18 BEAVER STREET, ANSONIA, CONN. 


Announcement 


In order to meet the many changes 
required by the Government De- 
fense program and wishing to co- 
operate to conserve necessary 
materials, we have pioneered in 
developing plastic tips for our 
various styles of tipped pencils. 


JERSEY CITY, N. J., U. S. A. 
Makers of 


Kimberly Drawing, Semi-Hex and Kimberly 


| 


the 


Jair WAY! 


FAIR FURNITURE CoO. 


Manufacturers of 


Costumers @ Seat Cushions @ Typewriter Tables @ 
Desk Trays 


NEWARK, NEW JERSEY 
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FOR BETTER BUSINESS! 


If you suspect your present records might be 
improved by the application of newer and 
more modern methods—investigate the Cesco 
Line of Record Keeping Equipment. 


SEND FOR COMPLETE CATALOG 
It illustrates and describes the latest ideas in 
Pay Roll Records, Inventory and Stock Con- 
trol “Strip” and Shingled Accounting methods. 


Use your business stationery or the QUICK- 
MAIL COUPON NO. 193 


The C.E. SHEPPARD CO.,. 


44-09 21% Street.- LONG ISLAND CITY, N.Y. 
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STEEL /CHAIRS 


Just two of many popular, square tubular, steel chairs. 
Note streamlined base with shielded casters (patents pend- 
ing). Caster swivels within the base itself. 


Send QUICKMAIL COUPON No. 21! for Catalog 


STURGIS POSTURE CHAIR COMPANY 
STURGIS, MICHIGAN 


BULLETINg 
NOTICES 
LETTERING 
MOE TITLES, 
SIGNS ETC 


o 
STOREREE PERS 
COLLECTORS 
ORAFTSMEN 


ANYONE CAN USE IT! 


@ THE MASTER PRINTER KIT, usa chowe 
consists of an adjustable drawing board, self-locking 
T-Square, large bottle Master Printer Black Drawing 
Ink, Lettering Guide, and Pen. 


@ THE MASTER PRINTER KIT is a set of many 
uses. Its 60 different lettering guides offer styles suitable 
for making PRICE TAGS, SHOW CARDS, AN- 
ONUNCEMENTS, DIPLOMAS, STAMP PAGE LET- 
TERING, NEGATIVE TITLES, BLUE PRINT TITLES, 
MOVIE FILM TITLES, LAYOUTS, MASTER COPIES 
FOR MULTIGRAPH DUPLICATOR, ete., ete. 


Write today for descriptive circulars. 


Tachnygrayh LETTERING KIT 


NOMA HAS PERSONNEL CONFERENCE 
As this issue of OFFICE EQUIPMENT DIGEST went 
to press, the National Office Management Association’s 
office personnel conference in Des Moines drew to a close, 
General topic from which all talk and discussion stemmed 
was “Your Office Personnel in the Emergency.” Speakers 
at the two-day meeting included: Hugh Wichert, president 
of the Omaha Chapter; NOMA Pres. Crawford, Sun Life 
Assurance Co.; Claude McBroom, Meredith Publishing Co.; 
Hardar Ortman, McClure, Hadden & Ortman, Inc.; Glen 
Boylan, Meredith Publishing Co.; Robert Struebing, Union 
Central Life Ins. Co.; W. S. Miller, General Fireproofing 
Co.; Marshall Massey, Stanolind Oil & Gas Co.; Ray Kane, 
Van Sant School of Business; James Schuler, Crown Drug 
Co.; J. F. Adams, Northwestern National Life Ins. Co.; 
P. E. Askey, St. Louis Public Service Co.; Dr. R. P, 
Brecht, University of Pennsylvania; Fred Brooks, Mar- 
shall-Wells Co.; Dr. Walter Daykin, University of Iowa; 
A. E. Sanzenbach, Investors Syndicate; Chester Johnson, 
Quaker Oats Co.; and Alexander Best, Riverside Steel Co. 
Members passing through Chicago on their way to Des 
Moines visited the annual Chicago Equipment Exhibit. 


CAMPBELL JOINS PITTSBURGH GLASS 

Stuart M. Campbell of Chicago, formerly with 
Arthur Anderson & Co., accountants, has become con- 
troller of Pittsburgh Plate Co., according to recent an- 
nouncement by R. L. Clause, president of the company. 


NOMA PLANS ANNUAL SOCIAL EVENT 

The New York Chapter of the National Office 
Management Association is preparing for its annual din- 
ner-dance, scheduled for February 27th at the Belmont 
Plaza. Profits will be turned over to the USO; A. J. 
McCrickard is chairman of the committee. 

At the chapter’s January meeting, Dr. Lydia Giberson, 
industrial psychiatrist, Metropolitan Life Ins. Co., and 
OEM consultant, spoke on “Personality Problems in the 
Office.” Also present were members of the Transcript 
Supervisors’ Association, the Filing Association of New 
York, and the Personnel Club. 


NEW FOUNTAIN PEN INK 

W. I. Davids & Co., 552 W. Broadway, New York, 
manufacturers of inks and adhesives including “4th and 
5th Generation” Inkit and Fastik brands, announces a 
new fountain pen ink, Twinkit. According to the makers, 
this ink cannot be eradicated, needs no blotting, flows 
freely, never smudges, requires no special pen, and insures 
protection on checks and important documents. 


FILING ASSOCIATION DINNER 
Members and guests of the Filing Association of 
New York enjoyed its twenty-first annual dinner held 
February 11th in New York’s Murray Hill Hotel. Miss 
Leta Stroben, association president, presided and intro- 
duced speakers representing three of America’s allies. 
Dr. Bangnee Liu, editor of the China Institute Bulletin 
and former president of the China Training Institute, 
Nanking, told of conditions in present-day China. Dr. 
Adrian Barnuw, Columbia University professor of the 
Language and Literature of the Netherlands, spoke on the 
Low Countries under German occupation, touching also 
on the Dutch East Indies. He was followed by Chaim 
Raphael, British liaison officer for internment camps in 
England and Canada, 1940-41, who described his experi- 
ences and talked on the Near East. Miss Dorothy Jordan 
was chairman of the following committee: Mabel Clough, 
arrangements; Marian Wilhelm, printing; Irene McFar- 
land, program; Eulalia Debrecht, publicity; Esther Jencks, 
reception; Elizabeth Kendrick, reservations; Dorothy 
Smith, treasurer. 


The Technygraph, TECHNY, ILL. : 
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A POINT FOR EVERY 
DESK-WORKER! 


a 


Executives, bookkeepers, stenographers, clerks— 
all need different style pen points. And all can 
have the exact style they need with Esterbrook 
Fountain-Pen Desk Sets! For instead of a limited 
choice of point styles, Esterbrook makes 31 Renew- 
Points. You fit the point to the hand and job, 
rather than force the hand and job to make the 
best of the point! The Desk Set illustrated is only 
$1.75, complete. Extra Renew-Points are 25c, up. 


THE ESTERBROOK PEN COMPANY 
28 Cooper Street, Camden, N. J. 


Durability PLUS STYLE 


A combination that attracts your best customers— 
students, salesmen or executives. 


Selections of finest quality leathers, plus the skill- 
ful designing of master craftsmen, make MASHEK 
Cases the outstanding choice. 


BUYERS STAYING OVER FROM GIFT 
| SHOW ARE INVITED TO VISIT US— 
ROOM 862—PALMER HOUSE. 


iii iii Ll 


FRANK MASHEK co 
CHICAGO 
teu NEW YORK OFFFICE: Harold Atwood, 280 Broadway 
| 
“If it’s made with leather, MASHEK makes it Better” 
AONUMA a 
> 
t 
y 
‘, THE PRICE-LABEL IS GONE! 
d J 
p THE PRICE-LABEL WONT COME OFF! Dota 
S, Your customers will be happy to buy and use Boston 
r$ THE PRICE-LABEL LEFT A STAIN! Pencil Sharpeners when they know that by “clipping 
- the chips” they can help National Defense. Bostons 
stop cutting when the point is made—no waste of 
material, time or energy. Boston's famous extra speed- 
| Cutters do the work... six extra blades do 25% more 
| work that much easier and faster. Display Bostons 
of gan | and clip the chips! 
ld C. HOWARD HUNT PEN CO.,. CAMDEN, N. J, 
38 TO ANNOY CUSTOMERS 
o End all of the annoyances caused by old-fashioned “glue- 
backed” price labels. Economical KUM-KLEEN tabels stick 
in perfectly, peel off clean without leaving marks or stain. ‘ 
te, Printed to order in any de- At Stationers: Wide assort- 
sign, any colors, with or ment of sizes and shapes of PE. TL SHARPE, RS 
yr. without embossing. 48 stock blank labels in Dispenser 
he sizes and shapes, or die-cut Boxes. Also KUM - KLEEN 
h to order. Air Mail Stickers. 
ae Attractive Display-Carton Deal for Stationers. Liberal dis- 
lso eh ind steady repeat sales assured on every package sold. 
im r camples and details, address AVERY ADHESIVES, 453 . \\ 
1 East Third Street, Los Angeles. In Canada: Enterprise Sales : ee 
in & Distributors, 30 Front St. West, Toronto. cana 
; } TITY 
jo | ' | ugston | 
jan Need no moistening...Stick Sa 
gh until peeled off... Leave no - 
, mark Try them and youll BOSTON SF 4 
ote is popular Boston Pencil 
ks, ts pare He gs BEG STERED US PATENT OFFICE Sharpener is extra-versatile. 
thy : SELF-ADHESIVE SF-4 does everything but 
4b ss . think! You and your pa- 
%4 k your Stationer. PRICE-LABELS trons will prefer this all- 
a American Boston. 
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Hotchkiss Model 1-A 
Stapler 


Because of its smooth easy action and its heavy con- 
struction this Model is still in great demand. The 
illustration shows it in its former finish. It has now been 
modernized and botu base and frame are finished in 
attractive black crackle lacquer. The knob is bright 
nickel. 

Holds 210 Standard Staples and 
makes permanent and temporary 
clinch. 

The Hotchkiss Guarantee pro- 
tects you. 


HOTCHKIS 


“Pioneers in all that’s best in jane 


Use QUICKMAIL 
ms 24 


a CONN. 
EPT. D 


tere tt ts.. 


THE NEW 
SUPERTUF 
MACOTAG @ 


“INDESTRU CTO a4 


Here is the tag that will remain firm under the roughest 
kind of handling without cracking. splitting or tearing. 
MACO INDESTRUCTO™ tags are made from 
a specially treated material. Scientific laboratory tests 

1. INSOLUBLE in all ordinary solvents. 

2. UNINJURED by contact with or immersion in alcohol. 
ether, ammonia, turpentine, naphtha, benzine. petro- 
leum, etc. 

OIL or GREASE has no effect on it—does not absorb 
them in the slightest degree. 

SALTS have no effect upon it. 

Charring and active combustion start about 600° to 
650° F. Will stand continuous heat up to 180° F. 

. will not separate or 


yr 9 


6. Actually toughens with age . 
deteriorate. 


THIS TAG SURPASSES ALL OTHERS. 
WRITE FOR CIRCULARS AND SAMPLES 


the JLMAY COMPANY 


TIOWEST 19™ST., NEW YORK.NY. 


FOR DURABILITY AND SERVICE, 


IMa@O}- 
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® Operations schedule 


for the next 


Mant) MOoms .. - 


we’ll do our best. 


and you do yours: 


and, come what may. 


we will ail rate 
**A°° for Effort! 


Ful OM SPECIALTY CO.. 


200 Fifth Avenue, New York City 
Factory at Elizabeth, New Jersey 


* Notype-cleaning * No cut-outs 
* No roller-swelling 


Savings on time, labor, materials! That's why 
Tempo Fitm Stencils are preferred. Unequalled 
performance in a world that demands peak 
efficiency. Remember, TEMPO is the only Film 
Stencil protected by patent. Prompt deliveries 
from Pittsburgh or Los Angeles. 


* The film protects the stencil, eliminates type 
filling. Film Stencils stand up to 
harder wear, are better for filing. 
Find out for yourself with Tempo's Trial 
Order Plan. No obligation—just clip this 
ad, attach your letterhead and mail. 


Mile.Harding Company 


435 West Pico Bivd., Los Angeles 
416 Commonwealth Annex, Pittsburgh 


To answer the above ad use QUICKMAIL COUPON No. 33 
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EASY — QUICK — ACCURATE — 


rs CLIX! 


peo 


THE MODERN PUNCH 
That Speeds Office Work 


At last—a three hole punch has been created for three 
ring binder users. Small enough to be used in the hand, 
it eliminates the use of the bulky office table punch or 
having to mark off three places and punch one hole at 
a time. 

CLIX is priced at $3.25 each at your stationer. 

Send QUICKMAIL COUPON No. 16 for descriptive circular. 


NEW ENGLAND 


PAPER PUNCH COMPANY 


95 Washington Avenue NATICK, MASS. 


ce EPL ACE 


AS ADVERTISED in Time, Fortune, 


Nation’s Business and many other leading 


business, trade and industrial publications. 


The Y 


LOCKERS 


OR 
ave f LO 
. spact 


Sanit ARY 


ster ce ine 
complet ool. 


ory: 
p, facto’ ® rent. 


VOGEL-PETERSON COMPANY 
1818 No. Wolcott Ave., Chicago, U. S. A. 


I ————— 


MORE PEOPLE BUY 


ONE ORDER TO US COVERING 


YOUR ENTIRE NEEDS ELIM- cane 
INATES THE EXPENSE OF THAN ANY OTHER 


SENDING ORDERS 
TO A HALF-DOZEN 


THE LOUIS MELIND 
co. 
ARE MANUFACTURERS OF THE 
ST COMPLETE LINE oF 
MARKING DEVICES 
IN AMERICA 


THE LOUIS MELIND CO. CHICAGO . . . NEW YORK CITY . . . SAN FRANCISCO 
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THIS 
DOPP-CRAFT 


BRIEF BAG IS A POPULAR NUMBER 


Handsome and highly practical, this brief bag is a 
ready seller. It is supplied in Top-Grain Cowhide in 
Suntan, Brown or Black. Send for catalog of complete 
line 


* MAKERS OF THE FAMOUS DOPP-KIT 


Charles Doppelt and Company, Chicago 


FINE LEATHER GOODS 
412 N. Orleans Street Opp. Mdse. Mart 
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Ge SAVE over 30% 


WRITING INKS—MUCILAGE oo 


INKI SUPERIOR FOUNTAIN PEN 


*Blue-Black, Red, Etc.............. $6.00... .$.75 


THUNK iorcesitte 1200150 


MUCILAGE 


FASTI 


Carton (doz.) can be assorted—pro rata. F.O.B., N. Y. 
Serving the City of N. Y. for 3 consecutive years. 


W. I. DAVIDS & COMPANY 


552 West Broadway, New York, U. S. A. 


Pure Gum Arabic.............. 10.80 1.25 


Use QUICKMAIL 
FOR FAST SERVICE 12° Sinem 341 


That’s the UNIVERSAL SERVICE from their 

large stock of Visible Record Equipment 

and other business equipment such as 
Calculators, Comptometers, Addressographs, 
Multigraphs, Dictating Machines, Mimeo- 
graphs, and Office Machines. 


UNIVERSAL 
OFFICE EQUIPMENT CO., INC. 


561 BROADWAY NEW YORK CiTy® 
“The House That Confidence Built’ 
Cable "'Uniquip''"—New York 


sddeal for mounting Kodak prints in albums, 


Every Business Needs 


Bogot 
“Ay rt Corners” & 


ecards, clippings. cachets, covers, and many 
other uses. Negatives can be indexed in 
back of prints if desired. Milliens in use 
by satisfied customers the world over. 


Order from your dealer or write 


ENGEL ART CORNERS MFG. COMPANY 
4709-19 N. Clark St. Chicago 


HAVING DELIVERY TROUBLES 
with 

y CARBON PAPERS 

=) and INKED RIBBONS? 


You get instant service from WRITE, 
INC., because we are a compact, high- 
ly specialized company! We can guar- 
antee quality—uniformity—clean, clear 
impressions and long wear because we 
don't merely distribute—we actually 
manufacture WRITE products! 


Send today for Free Samples and Attractive Prices. 


Use QUICKMAIL COUPON NO. 32. Ww R l T E 
INCORPORATED 


420 Lexington Ave., New York, N. Y. © Factory: Bridgeport, Conn. 
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OLD TOWN EXPANDS RESEARCH STAFF 

Old Town Ribbon & Carbon Co., Inc., 750 Pacific 
St., Brooklyn, N. Y., announces expansion of its researeh 
laboratory staff by the addition of two more graduate 
chemists. This brings the firm’s research staff to a total 
of six, four of whom are graduate chemists. 

In announcing the move, A. W. Young, Old Town’s gen. 
eral manager, said the establishing of the company’s inde. 
pendent research laboratory has proved to be one of the 
wisest moves in Old Town’s history. “Its tests and dis. 
coveries,” he pointed out, “have resulted in many revoly. 
tionary ideas in both product and process improvement 
and have helped raise the standards of the entire indys. 
try.” Among Old Town’s accomplishments are: discovery 
of a method to make carbon paper curlproof, resulting jn 
Old Town’s Dawn curlproof carbon; development of multi- 
color ribbon-inking devices; perfection of Hi-Test Per. 
fectwriter ribbon; development in Hecktowriter ribbons; 
discovery of new principles in the manufacture of spirit 
carbons. 


NEW 1942 PLASTICS CATALOG 

A 626-page illustrated Plastics Catalog for 194 
has just been published by Plastics Catalogue Corp., 122 E. 
42d St., New York. Well-planned and comprehensive, it 
is divided into sections on various phases of plastic pro 
duction and uses, and contains an index. It contains virtue. 
ally the entire history of plastics, including a chapter on 
Plastics in Defense. 


NEW SUBSTITUTE FOR CRITICAL MATERIALS 
Designers for Industry, Inc. of Ohio, 426 Terminal 
Tower, Cleveland, O., announce a_new censtruction ma- 
terial known as Excelite. According to Charles H. Oppen- 
heimer, president of the organization, the product will 
solve the problem of many manufacturers who cannot now 
obtain materials because of shortages and priorities. 

Materials used in the construction of Excelite includea 
major proportion of wood wool “excelsior,” water, silicate 
of soda, soy bean protein, and quicklime. All these, M. RB 
Oppenheimer points out, are plentiful and easy to obtain. 
Because it utilizes the strength and resiliency of long 
strands of wood which are not acted upon by chemicals, 
he explained, Excelite is strong, tough, heat insulating, 
can be handled and transported without fear of breakage, 
can be sawn or nailed, will not swell, warp, bulge, or check. 
“It can be produced in any form for which a mold can be 
made, and in any thickness from 1/16 inch to 6 inches,” 
he added. 

Beside molded products, applications for which Excelite 
is suited include insulating building boards, doors, sash 
mouldings, gutters, veneer cores, air ducts, furniture, roof- 
ing, cabinets, refrigerator insulation, truck and bus bodies, 
containers and many others. 


For 0 Ul ( K Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 18 of this issue. 


It takes only l minute plus Ic to make an inquiry! 


February, 1942 
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World’s Most Amazing 
STAPLE REMOVER 


The New PRESTO Staple Re- 

mover quickly —easily re- One 
moves all wire staples from 

checks, letters, reports and of the 
other papers. No torn papers. Four 

No broken fingernails. The 

Presto is made of colorful PRESTO 
plastic and hardened steel— Ti 

priced low—assuring wide ime 
use in office, school and 
home. Write for full fects. Savers 


METAL SPECIALTIES MFG. CO. 


25c 3202 Carroll Ave. Chicago 


To answer the above ad use QUICKMAIL COUPON No. 18 


wsTREWGTH BNE 
‘ SMOOTHNESS Jip 


tion from thinner leads. Only 
the genuine Threadline excels 
Order from the ' 
Originators 


in quality. 


RITE-RITE MFG. CO. 


Downers Grove, Ill. 


SUBSIDIARY OF THE JOSEPH DIXON CRUCIBLE CO. 


In Many Ways It Pays to 
Insist on the “Original” 


PUSH-PINS 
M 00 RE PUSHLESS HANGERS 
MAPTACKS . 
It pays, not only because these indispensable MOORE 
products are more satisfactory to use and cost lees 
in the long run, but also because in the MOORE 
line you will find an exceptionally wide variety. 
PUSH-PINS with glass or metallic heads, PUSH- 
LESS HANGERS in 4 sizes. MAPTACKS of all 
sizes and colors and styles. Illustrated and 
described in the MOORE Catalog, which will be 
sent to you upon request. 


aenge Your Stationer Can Supply You 
“wae MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 


(BERNARD ) 


“Triumph” Eyelet Fasteners 
Stainless Silvered Finish 


Used universally in all offices where 

official documents are prepared and 

permanent records kept. When you 
fasten with Eyelets you fasten for 


keeps. Triumph Eyelets work best 
J ad with Triumph Eyelet Punches. 
1 2 3 Use QUICKMAIL COUPON No. 8 


THE WM. SCHOLLHORN CO. 
New Haven Connecticut 


NEVER BEFORE such a need 


for 


Mem Index 


Are men in your company driven 
“half-mad" by the tremendous in- 
crease in busi and < quent 
added details? Show them Mem In- 
dex, the famous personal systematizer 
and automatic memory. Thousands 
of busy persons everywhere are find- 
ing Mem Index the perfect solution. 
Mem Index consists, briefly, of two 
handy units: POCKET CASE for tem- 
porary data plus DESK UNIT for 
permanent records. 


Simplified Outfit 
Only $3.45 


Others More Write for complete information. 
WILSON MEM INDEX CO., 143 St. Paul St., ROCHESTER, N. Y. 


Products of Merit 


@ DRAFTING KITS 

@ PROTRACTORS 

@ TRACING PAPERS 
@ LETTERING GUIDES 
@ ERASING SHIELDS 
@ T-SQUARES 

@ TRIANGLES 

@ DRAFTING TABLES 


@ STRAIGHT EDGES 

@ SANDPAPER PENCIL POINTERS 
@ INK-OUT 

@ ADHESIVES 

@ TYPEWRITER CLEANERS 

@ TYPEWRITER OIL 

@ TYPEWRITER KITS 


Prices and delivery dates on the above items will be gladly given 
upon request. 

Montclair 

3 New Jersey 


Help Uncle Sam... 
Wiatectale 


Buy the preferred Daco line. Daco products are made to 
last longer, reducing costs and saving materials. 


rr 


® Filing Systems @ Filing Folders 
© Printed and Ruled Stock Forms @ Guides and Indexes 
® Special and N.C.R. Forms ®@ Bank and Insurance Forms 


Manufacturing Specialists for a 
Quarter of a Century 


P THE DACO CARD 2 INDEX CO. 


9 FEDERAL COURT + BOSTON,MASS 


February, '942 


pit 


ori \ 


the purest 
paper cement 


a solution of highest quality raw materials, 
made under strict laboratory control; there- 
fore always uniform, always dependable. 
NON-INFLAMMABLE. Ask your supplier 
or write for sample Kit to Harriman-Welts Products Co., 
200 Summer St., Boston, Mass. 
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For Purchasing Agents, Controllers, Office Managers 
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Faber Pencil Co., Eberhard... .3rd Cover 
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Fulton Specialty Co 


General Fireproofing Co. 
General Pencil Co. 


Harding Co., Milo 


Harriman-Welts 


Heyer Corp. .... 
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Melind Co., Inc. 


National Office Cushion Co 
Neva-Clog Products, Inc. 
New England Paper Punch Co 
Norma Multikolor 


Old Town Ribbon & Carbon Co., Inc.. < 
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OFFICE MACHINE FACTS 


TRADE MARK 


MOUNTING 
CORNERS 


@ Six Stories Of Office Machines 
@ “One Source Buying” 
@ Low Prices . . . Best Values 


es 


Smart and Thrifty! 


That's what you'll be when you start using NuAce Mount- 
ing Corners in your business. These popular corners are 
not only handy, neat, economical and practical but they 
safeguard your possessions against loss or damage. Yet 


articles can be easily removed or replaced. 


PATENTED 


Regular, Junior and Senior sizes. In Black, White, Green, Red, Gray, 
Sepia, Ivory, Gold and Silver. Also in a crystal-clear Transparent style. 


Call your dealer or send QUICKMAIL COUPON 
mation and samples of NuAce Corners. 


ACE ART CO. 


£29 today for infor- 


25 Gould Street 
Reading, Mass. 


Folding Machines 
Mailing Machines 


NATIONA 


L 


38-40 W. 15th St. 


SAVE ON 
Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 
Multigraph Check Writers 
Sealing Machines Dictaphones 


Bookkeeping Machines 
Kardex, etc. 


The National Exhibit of Office Machines 


MAILERS SERVICE & EQUIPMENT CO. 


(Mailers Bldg.), Dept. G-12 


@ All Machines Guaranteed 


Send for GIANT NEW FREE CATALOG 
listing hundreds of office machine buys. 


Cable: MAIISFRV N.Y 


SPONGE RUBBER 


OFFICE CUSH 


All Colors 


12 Styles—All Sizes 


IONS 


Prompt Delivery 


NATIONAL 
110 Grand St. 


OFFICE CUSHION CO. 


New York, N. Y. 


OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 


New York City | 


 Seiote! 


WRITE FOR PRICES 


THE HEYER CORPORATION - CHICAGO 


February, 1942 
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he war-time pressure 


is on in every business house in the 


country. Poor supplies waste time : 


and effort. 


: For unvarying top quality for all office ; 
purposes the far-sighted Office Buyer 

4 continues to rely on Eberhard Faber 

a MONGOL Pencils. | 
From first to last, their dependable 

a service means ultimate economy. The 

é MONGOL No. 482 gives twice the 

« wear of cheap pencils. And less fre- 

1 quent trips to the sharpener save 

= valuable working time. Five reliable 


degrees of hardness. You can count 
on Eberhard Faber to deliver the finest 


in writing materials. 


EBERHARD FABER PENCIL CO. 


TO ANSWER THIS AD 


Use QUICKMAIL 


COUPON Ry 2 | 


EBERHARD FABER 


Leadershiya IN FINE WRITING MATERIALS SINCE 1849 
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To answer the above ad use QUICKMAIL COUPON No. |7 
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